惠才卡二级单位登录流程说明
个人登录
所属区域：山东省中央驻鲁单位
工作单位：中国石油大学（华东）地球科学与技术学院
一、二级单位负责人账号登录
1.首先，完成系统提示的高层人才待分配任务，否则无法进行后续的惠才卡汇总提交。
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\a0960759762276bdcce55b6310f1fa4e.png]

2.点击 绑定人才
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\dcf166bac7e865f51d4709e1d3f5f78b.png]

3.点击左侧 “添加绑定”
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\f3c2ce0dd074098103f66d2f0aba4ca9.png]

二、延期申请流程
1.服务专员账号登录
惠才卡管理-业务办理申请-查询
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\23af6d9a7b4e11c347e66721812b16b2.png]

选择“延期申请”后，显示如图：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\925e6654efa5d305f535fd48c7fc698e.png]
填报说明：
延期申请说明：按照有关工作要求，现为我校“山东惠才卡”期满，符合继续申领条件专家***教授申请继续申领，请批示！
延期证明材料一：学校人事处出具的请示报告 
延期证明材料二：持卡期间业绩总结、创新创业业绩证明、聘用合同。
2024年7月，延期申请界面变更为以下：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-07\Ori\c4b80697a4d860cda802ac58e28257c4.png]
[bookmark: _GoBack]所需材料：1.在职在岗证明（劳动合同、工作协议、在职证明）；2.业绩证明（请上传持卡期间的创新创业业绩材料。其中第一作者发表论文的，请提供论文检索报告，无需上传论文全文）；3.原“山东惠才卡”扫描件。
说明：多个附件上传时，第一个上传成功，关闭当前对话框，点击“+”，上传下一个。提示：文件太大，无法上传，目前上传最大的文件是“19924KB”。
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\5bfeb09d09925e32f25558b3b45b3b4b.png]

[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\4f6ab4bec369aad2234e43b227394a85.png]

 材料上传成功后，可点击查看上传结果
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\74708af9371cb038d778f21ca6dfa50e.png]

2.二级单位负责人账号登录
系统首页提示：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\9d36c07669df249a7924c4c955fe3719.png]
点击 延期申请
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\d2ca02886a56e53a16d26e15f25a79eb.png]
点击审核，如图显示：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\986dd2c9536e79d3b7643f361c1e792f.png]
工作合同或协议，是空白（服务专员账号，没有要求提交这个材料，负责人账号也没有找到提交的地方）。审核结果选择通过，然后提交。
进入惠才卡管理-审核进度查询， 输入“姓名”、业务类别（选择：延期申请）， 可以逐一查询延期人员的情况，显示如下：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\acc7e53a0eae4e7576660b3f668dbce7.png]
点击：查看审核流程
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\a8aee771083644e583332be4a2e50b31.png]
显示如下：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\1ce0c303dab9cc3cc3d9977b709abcf5.png]
三、直接颁发流程
1.服务专员账号登录
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\c0245a13c53c72ed60a660f6211e0dae.png]

[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\4f598402105115dc6fe7e630b42a3385.png]

点击 补充材料，显示如下图：
注意事项：标识红色“*”的为必填项，检查是否完备、标准，，颁发类型：直接颁发，是否引进人才：否，是否正式员工：是
然后分别上传：PDF版本身份证、符合申请条件的证明材料PDF版本、有效聘期的聘用合同证明PDF文件。文件不能太大，否则无法上传。
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\eae0cec862bdbc7eb15b5e3c4586d4dd.png]


2.负责人账号登录
系统首页，点击 直接颁发待审核
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\9d36c07669df249a7924c4c955fe3719.png]
显示如下图，审核结果，选择 ：通过
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\bb932db921a6d13b109d737700da1e2b.png]

惠才卡管理-惠才卡汇总提交
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\d62de4b480455be72a810caf7677ad93.png]
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\b92a157516aa768a311d1a67f656b4a4.png]选择-导出

[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\9d03a658e4fa5e55c097603e4142d77e.png]
下载打印、盖章后，扫描，上传：
[image: C:\Users\Administrator\Documents\Tencent Files\121789880\nt_qq\nt_data\Pic\2024-05\Ori\35ebebbb9bf52a993e01a77f2049c632.png]

 2 / 2

image5.png
UEHESE >
B >
n EEE
o mNEBEERE
. EHENE
# EEEE
# MAESESRE

| mmewER

FERASRIEREE"

| me

WshEeE x





image6.png
EHEEER

FERASRIESEA ¢

e

EREXTFER, IARR ISEAF 1R, FafShRRETREa SuSRBRand, Eiw.

TERRFERIERA (B &5
gﬁl\ TARHMUEAEARERS
- )

AVERIERA(& IE15-REAIE
EpETaIb VR, Hep
BEAFERFONN, B
HHOIRTIRE, TRELE
BXEY, )

B CUBREA R 3




image7.png
IWFEBERAA RS EERS

FEAEE

# FRNEE
"





image8.png
IWAREBRRAA RS EERSR

| & ereem

EARRER
I
f=ad

CEEARSEMAS 1 AL

KA AR E LRSS EAA B





image9.png
IWAREBRRAA RS EERSR

BERAALIEARE LR





image10.png
2 > 2 > 2 > 2 3

ROFEAURERREANARSERRS

FhizE

IFEIEERAT SR
s

EAAE

1 AT RSP RNNE

2 FETEEGIREEES He

3. FETAEEEETRSERA

A EFFHCFRRE “UEES+ BRTENE

5. 55202251 51 BT ERAE "WEETE M0

3

20230426
20220803
20020727
2022.05-11

2021-12-27

IFEEET FEETARER

AABEE

1. EF RSO FEREA

2 AT FHERRERS SRR SRR SRREE...

3. XFEE (USSR RESEBEE) Kisd

4 UEEARTET RN G £ ES SEERATES..

=

2023-04-21
2023-04-21
2023-04-21

2021-09-22




image11.png
2 > 2 > 2 > 2 3

ABER | =oxe
EIEE s | (LmE | e v
MR SR
e | =sum
45
meEE -
AAESEEEE
_ B WS35 HE 1551 ERiSHE Lty
EESTE
1 24 FEFASRE HEREE s 2024-05-20 HEGEAY (FR) MERRFSEAY
2 24 FEFASRE HRD s 2024-05-20 HEGEAY (FR) MERRFSEAY




image12.png
2 > 2 > 2 > 2 3

AREE

EIEE
NIRRT R
oA

EEEE
MEXEERE
RTHSTT

BAfTERIE:
BEA

BSERER

BSTEES:
ESEERREE

BARER

EAESE
EEefE:

FEAEAT (HF) MERRFSEAFR
15898844002

=

BFE
18563921970

2018010060

2018-10-09

T{EammY

HEGEAY (5) MERFSEAFERE

RESEHMES:
REETHE5:

HERA

2023-10-09

EREXTFER, Iaik RS+ BE, SRRt TRaRnsusasssad, Sw!

SRR —
SERRIEBRRI—





image13.png
mrEmEEE | oz
AsEhiEEZ > P | Wss2em = v | musEn |

| =osm

EAASTEA N B Lty "E IS FHSH 7l r—FEean

o 1 HOR e om0 TEREET




image14.png
BrEeTEE | =oxe

WUshBE > P | Wss2em = v muER

B ECERE >

R >

BEAAERSE | mnam

S . e BEEH nE EHTSH FNSH 5 ]
BEARSEES 1 EEskEE EEERRA FEGHEAF (HF) BRI 546352948 18771969239 AR 2024-05-20 10:46:1
] >

# AREE

n EEE

o mNEBEERE

LT

# EEEE

f MEFEEES

# EERSEE




image15.png
| »

)
EAFEER

BA R >

AsshiBesi >
AR >
SIS >
FREAAERSR >
BAASIA >
FEARSEESE
L) >
# AREE

# FRNEE

# I EBRNERETREN
LA

# EEEE

# MEXESRE
# RTRSTE

Q

WENEEE x

#hFetRsiat

TREUREARZ

—REBURBEABZ

ARENRSTREZ

BRABASEZEIE)

BROBAELEES)

ErECEEE x SRS x

BFE(IAEE0532-86981712) [FEGEAT (#5R) WHRIFSEAFE] T2024-05-20586
B (FEGEAT (#F) #ERZSHEAFER] T2024-05-20586

SRapp [FEEEAY (#5) ] EEMEF





image16.png
# S5 RERE
BARER >
SIS >

oA
EEEE
MEXEERE

ROFEAURERREANARSERRS

FhizE

i85: =

o

EAAE

1 AT RSP RNNE

2 FETEEGIREEES He

3. FETAEEEETRSERA

A EFFHCFRRE “UEES+ BRTENE
5. 55202251 51 BEEEF AL "WEST+

EREENAE

=

20230426
2022-08-03
20220727
20220511

2021-12-27

AABE

1. ST RUSFUROA SRR

2 AT HERES SRR S E A SRR HEE SIZE
3. XFEE (USRS RESEBENE) KBkl

4. RS A FAT RGN ES SEERAT RS TIe0EA




image17.png
] N s | FEB | FEES | R v

| =osm
BRARSEESE

BRRAAIE
WEHESE >
S 5 e XE uEEEER HFSH FNSH T ot RS
- = BT senco iy | = g
# RS — £ s SHHE 3707 1 502042 3 1500 JE 3 Go THE" @UF L N e
. Zons n s BHIE 9251y 121 5 183 20 7. wany 256 Pyced n e
& weem u = BT 0041909210 1860 3579 nfw@u ] R
& AAEEEES L B SHIE 2200S7ER I T om EEA




image18.png
e Q

| # =rsem —
BAFRG—EERE

oA EEE >
- . FREKS | UREhREeng o EEEAY () MR SEATR
T wunE | BR ;| gmemmREL
mEAvSEE TumE | Ey | smmy
BEARSEESE TUTEs | EEEY | mewsmE
UEHESE > sEEERIEE | 2 ]
ey 5 AR RS AT I LEER.

- 198991993 7 A (45 , AR
& mieE . 199375 REEEAY () B, w0, BEE, wE

. _ EBFITIFAR" © 1997920007 AEAT (45 , Bidse:
# I EBRNERETREN 2003.8-2008.7 RERIFREHR SRR, E1Hsg
* RGNS RERREIBAS MRSHURNURTERR. AFOTEE. NENANEHISER.
# EEEE s

1 SHBEESEEAEEERARAREREA T, ERHBESETSE, 201912, 710

" 2 ETEAER ANEES BTN, HESHEESE S2 201901, 8/15

SHSMESNREEMIES, X@RARNA, TEOENF TUKASREISRZ—S2, 202212, 1015
A S TREIS A RS A R ET A E ST || AR S R O01R 01 402

SFERRT :

SETRSIERIIE
TiraRmMY

i I B LS Rt ST BN LT





image19.png
“
0 AeEE BARRE-HiZ
PR BFEBIOLE)
o mNEBETRE TESITHRR :
“
ar
o EONTE
“
EEFROERRT :
shestia
| FtEES
s
S
"EA
| mEERER
EETARS:
EETARRSE
| e
| wmEs
s

Pegiintoi)

2013E U TFHESEAY (45) BEEASTES Y, FFLFN, 20135 0185FHERBEAY (£5) HiSE
£-2021 R MNETARAFISBLERS, 2021511 BERSAFRINL. 20225REURERATER
B, 023ENERUFEESTER.

ERREESERRARS, RESRYREWATES, SEAFI TFEER TEI R RESEERSHiEEs
ESRAGCEESERREREEE, BREREA TSR ERa R aS RS TSRS SSER
NERSEERERER—  AENSIRHR R RSN, MEeXELBMNTNN, FEREREE, SISt
EERREN S, ETRN_FEOERET, SRS i MOEEMIZH BIMERRETNA, B E R SR
RBE St ESEARERENRENBREOHNEE, SEARE T A TS ENENaRESE, RSN
RSN PN ESEGEE, FRNERRA —SUEMBIRENSHIRENE wA, B&%TGeophysics,
InternationalEF AT, EREEETS138, BERFENER, BUERESHSAIRIRESFIBE, RSAL

E13R. BRBABOAAIRIERE: URESSLFESSSR. URSRASTAFES (55 | REGEAF (4
2 v EEIHA
R L] Bl
FEGHAF (45) MBERFSEAFR L
15898844002 2
E=53

B¥E S
18563921970 BEE
THraRmNY

T v





image20.png
BEME SREE  FERE  ShEsEEE

| =osm
HXE TR SR S FNSH
1 HEE k=4 SHHE 370125199104105649 15264206837
2 fara] s BHIE 370602198701114015 18513686826
e 1 HIE - om0 1-2 H2E





image21.png




image22.png
Q





image23.png
BEARSEES

FEAEE





image1.png
EAAE

1 AT RSP RNNE

2 FETEEGIREEES He

3. FETAEEEETRSERA

A EFFHCFRRE “UEES+ BRTENE

5. 55202251 51 BT ERAE "WEETE M0

3

20230426
20220803
20020727
2022.05-11

2021-12-27

AABEE

1. EF RSO FEREA

2 AT FHERRERS SRR SRR SRREE...
3. XFEE (USSR RESEBEE) Kisd
4 UEEARTET RN G £ ES SEERATES..

=

2023-04-21

2023-04-21

2023-04-21

2021-09-22




image2.png
B "E FHSH FsheaiE ESBEEE
=5 A BiiE = 18563921970 0532-86981712 0532-86981878




image3.png
| »

M
EAFEER

BA R >

wEhEEE >
=rECEEE
R >
BEASERSE
BAASRIA >
BRARSEESE
B >
# AREE

n EEE

o mNEBEERE
. EHENE

# EEEE

# MAESESRE
# EERSEE

Q

WENEEE x

EE

WU GUOCHEN

=

FiNS*
150630670
159532298
182662256
152642068
130124023
185136868
186618565
150027743
151673767

134663240

1

HSE » w10

vi1-10

faz

ErERTEE x

FEBE

FiNS*
1836620187





image4.png
ET=T

| # =rsem
BARHRR >
EROHEE >

FREAAERSR >
FEARSER >
FEARSEESE

WEHEEE >
Bl >
N EREE

# I EBRNERETREN
. EHENE

# EEEE

"

EHRER
| =ase
s (
| =awm
FEARES
1 E=EEE
2 =Eem
3 =EEm
4 =EEm
5 =EEE
6  =Eem
7 =EEE
8 =mem
9 =Eem
10 =EE

B
EEEE  EESE

EAES

HE
X

EEERE BESE RN SRR

EEEE  EESE
EEEE  EESE
EEEE  EESE
EEEE  EESE
EEEE  EESE
EEEE  EESE
EEEE  EESE
EEEE  EESE

1 HAT e om0 1-10 H38F

R
HRD
ERAF
BEF
BE=

RS

TR

W OW8 ¥ ¥B OB M8 WD ¥ ¥R B

REFE
FR FHSH pr=s0) BAKS a5
60 13430327438 EEE 2018011768 2023-10-09
53 15165236598 EEAE 2022010277 2027-11-16
35 13406482082 EESTE 2021010228 2026-03-12
61 15898872999 EEAE 2018011250 2023-10-09
58 18771969239 =R 2019020055 2022-12-31
45 15275238085 EESWER 2023010175 2028-03-29
42 15275238300  EESRE 2019011110 2024-11-27
32 15002774381 EESRE 2023010463 2028-07-17
37 18772551194 EifE 2023010174 2028-03-29
35 15910798318 E@ix 2021010630 2026-03-29





